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A step-by-step guide to completing Xero integration via the ePOS Hybrid Admin Panel
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Xero Integration Guide

In this guide, we will display the steps to complete integration with
Xero via the ePOS Hybrid Admin Panel.

Firstly, visit hitps://eposhybrid.uk and log into the Admin Panel.
Once logged in, select Third Party, followed by Xero Account.

The Xero screen will appear, allowing you to complete your Xero Integration.

XERO DATA SYNC SETTINGS

Status

Cata sync selling: On Day End

Select the Status option to On, then select the Sync button next to Data Sync Setting
to open the Xero Data Sync Settings pop-up box.

Xero Data Sync Settings X

Select Data Sync mode *

v

On the Select Data Sync Mode dropdown box, On Day End is the recommended
option. With On Day End as the Data Sync mode, you will receive one invoice for Cash
Transactions and another for Card Transactions.

After updating the Status and Data Sync Setting options, click the Connect to Xero
button, after which you will be redirected to the Xero login page, followed by enabling
access to your Xero Account.



https://eposhybrid.uk

If the connection has been successful, the below will be listed
underneath the Status and Data Sync Setting options:

Connected To:

@ Disconnect from Xero

After completing the connection to Xero, Cash & Card Payments need to be mapped
to bank accounts, allowing POS transactions to be reconciled.

© Create new account in Xero

EPOS HYBRID XERO ACCOUNT TAX RATE MAPPING TO XERO

cara rayments 200 sates p— outeurz
cashPayments 050~ Business Bank Acsount one
casnitoms 200 sates p— outeurz
card tems 200 sales evenee outeurz

To add an account, click the Create New Account in Xero button to open the below
pop-up.

Create new account in Xero x

Account Type
Select v

Name
A short title for this aceount (limited 1o 150 characters)

Code
A unique code/number for this account (limited to 10 characters)

Description (optional)
A description of how this aecount should be used

Tax
The default tax setting for this account

20% (VAT on Expenses) v




The first dropdown box in the Create New Account in Xero pop-up
allows you to select the Account Type. Use the below dropdown to
select the relevant type from the options available.

After updating the Account Type, the remaining fields can be
entered relevant to the required information in Xero.

Account Type

Select v

Current Asset

Fixed Asset

Inventory

Non-current Asset
Prepayment

Equity

Depreciation

Direct Costs

Expense
Superannuation Expense
Wages Expense
Overhead

Current Liability

Liability

Non-current Liability
PAYG Liability
Superannuation Liability

Other income
Revenue

After the relevant fields have been filled, click Save at the bottom of the pop-up to add
the account to your list of Accounts at the bottom of the page. Repeat the process until
all necessary accounts have been added to complete your Xero Integration.




